Application Form for Reissue or Replacement of Student ID Card
Date of application：     yy     mm       dd

Personal Information： 

Name：                    Class：                      
Student Number：                       Tel：                  

Reason of reissuing：

□ Lost   □ Damaged   □ Department Transfer  

□   Name Change

___________________________________________________________

Procedures

1. Go to Student Service Center in person and fill out the application form. A declaration is required for those who lose their student ID cards.

2. Students who have their student ID cards lost or damaged will be charged a processing fee of NT$180. Those who apply for replacement due to department transferring or name change are exempt from the charge. 

3. Applicants whose ID cards are damaged must return the old ones to the registry division.

4. To prevent fraudulent use, applicants whose student IDs are missing must report loss to Library. Those who have received new student IDs must go to Library for re-activation of related services.

5. It takes roughly three work days to make a new student ID. Please go to Student Service Centre in person with your ID documentations for the new student ID.

___________________________________________________________

Signatures of Related Units

Library Signature & Seal (for those who lose their student IDs):

Signature & Seal of Registry Division：

