Application for Correction of Student Information

Date of application：       yy       mm       dd
Personal Information（make sure your information is clear and correct）
□ Current student  □ Graduate student          Tel：                          
Full name：                        Student No.：                             

Department/ Year of study：                      /                            

I.D. Card No.：                             Date of Birth：       yy       mm       dd
Enrollment Year：           yy         mm   
Year of Graduation：          yy         mm（not required for current student）
Corrected Information（Fill in the corrected item only）

· Full Name：                                           

· Date of Birth：         yy         mm          dd
· I.D. Card Number：                                      
· Address of Household Registration：                                                      
· Parents’ Address：                                                     
· Contact Address：                                                          
Notices for Application
1. Those who change names shall submit a photocopy of both sides of I.D. card and the household registration transcript for examination.
2. Those who change the address of household registration shall submit a photocopy of both sides of I.D. card and the household registration transcript for examination.

3. A letter of consent of your parents is required if you want to change your parents’ address. Otherwise the transcript will be sent to the original address. 
4. The name and the birth date of the student shall be in accordance with the information presented on the enrollment documents.

5. Current student who change their names must bring the original student ID card for a change of a new one.
6. Graduate applicants shall hand in the degree diploma for examination. The degree diploma will be returned right after corrections are made and covered with the school seal.
Signature and Seal of Staff in Charge：                Signature and Seal of Registrar：

